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PERSON SPECIFICATION


POST:			DESIGN, PRINTING & PUBLISHING TECHNICIAN

SALARY/ GRADE:  	GRADE 4 £22,736 - £23,162 PRO RATA 

RESPONSIBLE TO:  	PRINTING & PUBLISHING OFFICER

HOURS OF WORK:       PART TIME (18 HOURS PER WEEK); TERM TIME PLUS 5 DAYS


	E: ESSENTIAL
	D: DESIRABLE



	

	
E
	
D
	
METHOD OF ASSESSMENT

	
SKILLS & ABILITIES 


	1. Confident in the use of Microsoft Office packages, including Word, Publisher, Excel and PowerPoint.
	· 
	
	Application Form /Interview


	2. Able to effectively prioritise workload, work under pressure and meet tight deadlines. 
	· 
	
	Application Form /Interview


	3. Have a high standard of accuracy and an eye for detail.
	· 
	
	Application Form /Interview

	4. Able to work on own initiative and part of a team.
	· 
	
	Application Form /Interview

	5. Able to cope with light manual handling.
	· 
	
	Application Form /Interview

	
EXPERIENCE & BACKGROUND


	1. Qualified to at least GCSE Level.
	· 
	
	Application Form

	2. Experience of working with photocopiers or high volume printers.
	
	· 
	Application Form/ Test

	3. An excellent record of attendance and punctuality.
	· 
	
	Application Form/Interview/ References

	
PERSONAL QUALITIES


	1. Polite manner with staff and students.
	· 
	
	Application Form /Interview

	2. A willingness to learn new skills.
	· 
	
	Application Form /Interview

	3. Flexible in approach to work.
	· 
	
	Application Form /Interview



NOVEMBER 2024
image1.jpeg
O
22\
)

ASHTON

SIXTH FORM COLLEGE




