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[bookmark: _GoBack]Post: Assistant Manager of Inclusive Learning (SEND) and EAA Coordinator

Responsible to:  Inclusive Learning Manager
	E: Essential
	D: Desirable



	Criteria
	E
	D
	Method of Assessment

	
Formal Qualifications 

	1. A relevant teaching qualification
	· 
	
	Application

	2. Postgraduate qualification in individual assessment at or equivalent to level 7, in accordance with JCQ regulations for assessing the need for examination access arrangements.
	
	· 
	
	Application/ certificate

	3. Willing to develop skills in SEND, through continued professional development
	
	· 
	Application

	
Background & Experience

	1. Successful experience of working with the 16-19 age range in an educational setting
	· 
	
	Application/ Interview

	2. Knowledge and understanding of SEND 
	· 
	
	Application/ Interview

	3. Sound knowledge & understanding of exam access arrangements and JCQ requirements
	· 
	
	Application / Interview / task

	4. Ability to assess and manage exam access requirements, in accordance with JCQ guidelines
	· 
	
	Application / Interview / task

	5. A knowledge of quality assurance methods
	
	· 
	Application/Interview

	6. Demonstrate leadership and motivational skills
	· 
	
	Application/Interview

	7. Able to set and achieve high personal standards in the delivery of support
	
	
	Application/Interview

	8. An ability to plan and manage effective support
	
	
	Application/Interview

	9. An understanding of the EHCP process, including claiming funding for students with high support needs
	
	
	Application/Interview

	10. An ability to help lead & manage a team of support workers
	
	
	Application/Interview

	11. An ability to respond flexibly to new challenge and opportunities
	· 
	
	Interview

	
Personal Qualities 

	1. Commitment to education and the value of learning
	· 
	
	Application/Interview

	2. Self-motivated
	· 
	
	Interview

	3. High personal standards
	· 
	
	Interview

	4. An ability to work well as an individual and as a member of a team
	· 
	
	Interview

	5. An empathy with post 16 students and the ethos of the college
	· 
	
	Interview

	6. A commitment to equal opportunities and awareness of the needs and sensitivities of students from a range of cultural backgrounds and/or disabilities
	· 
	
	Interview

	7. Excellent communication and presentation skills 
	· 
	
	Interview

	8. ICT Literate
	· 
	
	Application/Interview
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